
Appendix D-9

The Annotation Window

The Annotation window allows you to add a memo or annotation to any code reference in your study. Unlike a Code 
Definition, which applies to a master code, an Annotation is specific to an individual code reference and its underlying 
source material (Exhibit D.11).

To annotate a code, select a code reference on a case card, choose the Annotate command, and add up to 32,000 
characters of information per reference. Annotations can be used as a built-in memo system. All annotations are fully 
editable and can be included in reports.

The Report Window

The Report window presents the report generation options. Use this window to customize the data you wish retrieved 
for a given report.

Generate custom reports and display them on your screen or save them as text to output to a word processor, 
spreadsheet, or statistical package. Hyperlinked reports allow you to click on any code reference to view the source 
material (Exhibit D.12).

In addition to specifying which elements you wish included in a report, you can use the Select Cases and Select Codes 
commands to specify precisely which cases and codes you wish included in the report. Generate a report that includes all 
codes across your entire study, or report on any subset of cases and codes.

If you choose any report elements from the right column (Master Case List through Master Source File List), the 
report generator will also display a header page with the specified information (Exhibit D.13).

The body of the report will present results based on the current selection of cases and code instances in your Study 
window. You may choose to include the source material and any annotations for reported codes as well as the code 
names themselves.

If the Hyperlinks elements are all included, the code reference lines will actually be hyperlinks. Clicking on a 
code reference (e.g., “MACKEY used hand methods before 1 TEXT 13109,13334 mackey.txt”) will open the underlying 
source material in a Source window. This allows you to view the source material in the context of the rest of the file if 
you wish (Exhibit D.14).

Exhibit D.11 Use of Boolean Connectors in a Literature Search


